Creating a Lodge Website, Part 3

Install and Configure WordPress

Introduction

This tutorial will guide you through the process of installing and configuring WordPress.
After you have WordPress installed and configured, Part 4 of this tutorial will guide you
through the process of customizing your Lodge’s website and adding content to the site.

NOTE: If you Lodge already has a website you can install WordPress in a sub-
directory and your current site will continue to display to your site visitors.

Install WrodPress

cPanel

1. Use the URL from the email sent to you by .

HostGator to access the cPanel login screen.

Password

NOTE: If you followed our instructions, this URL is
also saved in your password file AND you
bookmarked this page.

Reset password

If you are using a web host other than

HostGator, you need to log into your website administration back end and use
the following steps as a guide. You should easily find an automatic
installation for WordPress there.

2. Enter your Username and Password then click the Log in button. The
HostGator Control Panel screen will display.

» Host Gator ==«
Control panel )
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3. Click on the Get Started With WordPress Today icon. The QuickInstall
screen will display.

u iC kl n Stal I {2 Manage Installations Back to cPanel

Billing Software e © WordPress
*, WHMCS WordPress is web software you can use to create a beautiful website or blog. We
like to say that WordPress is both free and priceless at the same time.
Blog Software =8 Version: 4.0.1
Install Size: 42.23 MB
®f LifeType Official Site: http:/iwordpress.org/
(@ WordPress
= = Co{l-:?mue
=
Calendar Software s

ksn WebCalendar

Chat Software =

w Crafty Syntax
[, phpFreeChat
B X7 Chat

4. Click the Continue button. The Install WordPress area will display.

u iC kl n Stal | {2 Manage Installations Back to cPanel
= )

s WordPress
™ WHMCS WordPress is web software you can use to create a beautiful website or blog. We
like to say that WordPress is both free and priceless at the same time.
Blog Software =8 Version: 4.0.1
Install Size: 42.23 MB
=7 LifeType Official Site: http://wordpress.org/

(@ WordPress
Install WordPress

Calendar Software =1 Application URL (where you will find the app in your browser);
http:/  sofn6.org v | site
ksn WebCalendar
Enable Auto Upgrades: v
Chat Software v Admin Email. leif.erikson.d6@gmail.com
! CramySyugix Blog Title: Your Lodge Name
I, phpFreeChat Admin User: leif
$E x7 Chat
First Name: Leif
[cussoftware 5 [RFRRIVENS =
b2evolution
concrete5 E Insta{l}}low:
@ Drupal 6
e Drupal 7

TECHIE STUFF:  WordPress can be installed in the Root directory of your website,
but we recommend that you put it is a sub-directory. This will help you
maintain your site if you decide to install other applications at some later date.
It also helps confuse the ‘bots (malicious software that prowls the web looking
for weaknesses to exploit). If you have an existing website, installing
WordPress in a sub-directory allows it to exist alongside that existing site so
you can take as long as you need to full configure WordPress, but still have
your existing site display to your visitors.

5. Enter site in the text field just to the right of the domain URL. Use your pseudo-
person information for the Admin Email, First Name, and Last Name. Enter
the name of your Lodge in the Blog Title filed, this will display as the upper line
of the website banner. It can be changed later if you wish. You can use whatever
name you want for the Admin User (DONOT use Admin, this is the WordPress
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default, again we are trying to confuse the ‘bots). This is the username you will
use to log into the WordPress Dashboard. You will be doing this a lot, so keep it
short. Click the Install Now! button. A Congratulations! message will display.

Enable Auto Upgrades:

Admin Email: leif.erikson.d6@gmail.com
Blog Title: Your Lodge Name

Admin User: leif

First Name: Leif

Last Name: Erikson

100%

Congratulations!
Your installation is ready. You can access it now by going here. Ifthere is any login
information, it will have been sent to the email address you provided.
Admin Area: hitp:/testsite sofn6.ora/sjje/wp-admin
Username: leif @
Password: CmKwYyxQdWy7gFx

We are now packing WordPress with WP-Super-Cache and have it enabled with
recommended settings to help maintain solid performance from your WordPress
installations!**

For more information on this plugin and its configuration please visit
http://wordpress.org/extend/plugins/wp-super-cache/

**WP-Super-Cache can be disabled by going to your plugin section of your WordPress
Dashboard and deactivating the plugin

6. The installation automatically generates a strong password for you. Add the
Admin User and this Password to you password file, NOW. Your password file

should now look something like this:

Gmail

nordahl.grieg52@gmail.com 4#@Q"Mc2_ 4 # @ QUEEN " MUSIC coffee 2 _

Facebook

nordahl.grieg52@gmail.com J;953VepNzA jack ; queen 5 3 VISA coffee park NUT ZIP »

GKG

nordahlgrieg 2S=p;w2dpS! 2 SKYPE = park ; walmart 2 drip park SKYPE !

HostGator

You can login to our billing system at http://gbclient.hostgator.com/login, using the email address we sent this email to,

and the password jfMjfk9*=+yw

Shared Plan: Hatchling
Your Control Panel: https://gator4176.hostgator.com:1234
Username: lerikson
Domain: sofn6.org
Password: n8JEK!IAHKAQE
1st Nameserver: ns8351.hostgator.com
2nd Nameserver: ns8352.hostgator.com
Server IP: 108.167.133.32

WordPress

lief CmKwYyxQdWy7gFx
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7. Click on the Admin Area link in the Congratulations! message. The
WordPress login screen will display.

NOTE:

The following URLSs are now fully functional (substitute your actual domain
name for yourdomain.org in the examples given):

http://yourdomain.org/site — the front end (what your visitor sees) of your
WordPress site.

http://yourdomain.org/site/wp-admin — the WordPress login screen to log into
the WordPress Dashboard

http://yourdomain.org — If this is a new installation, this will display the
default getting started or under construction page provided by you web host. If
you installed WordPress along side an existing website, this will display that
existing site. When your site is ready for full public display, we will redirect
this URL to display the front end of your WordPress site.
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Enter the administrator username and password in the appropriate fields and click
the Log In button. The WordPress Dashboard will display. HostGator
automatically installs three additional Plugins in addition to those included by
WordPress itself. One of these is useful now, one may become useful to you later,
and one is designed to sell you stuff that you do not need.

Howdy, leif [l

) @A Nordahl GriegLodge B 4 New Delete Cache

@& Dashboard Dashboard

Home

Welcome to WordPress! Dismiss
We've assembled some links to get you started:

A Posts

07 Media Get Started Next Steps More Actions

Pages T K Write your first blog post Manage widgets or menus
Customize Your Site i
¥ Comments 4+ Add an About pag B3 Turn comments on or off
or, change your theme completely B3 View your site == Learn more about getting started

»¥ Appearance

& Plugins
Users dd New Quick Draft
Tools W 1 Page Tit

Settings

WordPress 4.1 running Twenty Fourteen theme.

Select Plugins > Installed Plugins from the sidebar menu. The Plugins
window is displayed. If the Mojo Marketplace and jetpack by
WordPress.com plugins are not displayed here (likely if you are using a web
host other than HostGator), skip to the Configure WordPress section of this
tutorial.

() @A Nordahl GriegLodge ¥ = New MOJO Marketplace Delete Cache Howdy, leif [l

@ Dashboard Deactivate ¥ || Apply
bt e n o

@ Jetpack Plugin Description
Posts Akismet Used by millions, Akismet is quite possibly the best way in the world to protect your blog from comment and
Activate Edit Delete trackback spam. It keeps your site you sleep. To get started: 1) Click the "Activate
] Media link to the left of this description, 2) Sign up for an Ak and 3) Go to your Akismet configuration page,
and save your API key.
Pages
Version 3.0.4 | By Automattic | View details
Comments
.. Marketplace Hello Dolly This is not just a plugin, it symbolizes the hope and enthusiasm of an entire generation summed up in two words
Activate Edit Delete sung most fam by Louis Armstrong: Hello When activated you will randomly see a lyric from Hello, Dolly

2> Appearance in the upper right of your admin screen on eve

K Plugins

Version 1.6 | By Matt Mullenweg | View details

v| Jetpack by WordPress.com  Bring the power of the WordPress.com cloud to your self-hosted WordPress. Jetpack enables you to connect your
Jetpack = Deactivate = Edit blog to a WordPress.com account to use the powerful features normally only available to WordPress.com users

Installed Plugins

Version 3.3 | By Automattic | View details

Editor

3 v MOJO Marketplace This plugin adds shortcodes, widgets, and themes to your WordPress site.

& Users %
Deactivate | Edit Version 0.5.9 | By Mike Hansen

# Tools

rdPress.

Settings WP Super Cache Very fast caching plugin for W

o Settings = Deactivate  Edit Version 1.4.2 | By Automattic | View details

Page 5 of 29 — bhf May 11, 2015 website-part3.docx



Creating a Lodge Website, Part 3

10. Check the Mojo Marketplace and jetpack by WordPress.com plugins, select
Deactivate from the Bulk Actions pull down menu, then click the Apply Button.
The Plugins page will update showing that these two plugins are no longer active.

Hello Dolly

Activate Edit Delete

Version 1.6 | By M

Jetpack by WordPress.com  Brir

Activate = Edit Delete

Version 3.3 | By Automattic | View details
MOJO Marketplace This plugin adds shortcod jgets, and themes to your WordPress site
Activate | Edit | Dgjete Version 0.5.9 | By Mike Ha

( Delete this plugin
WP Super Cache VEFy fast caching plugin for Word

Settings | Deactivate | Edit Version 1.4.2 | By Automattic | Vi

11.  Click the word Delete below in the Mojo Marketplace plugin name. The Delete
Plugin window will display.

:"';‘» @ Nordahl Grieg Lodge 4 New Delete Cache

& D=hboard Delete Plugin

)f Posts You are about to remove the following plugin:

C_Ig Media * MOJO Marketplace by Mike Hansen

L. Pages Are you sure you wish to delete these files?

¥ Comments Yes, DEVet{;hess files || No, Return me to the plugin list
Click to view entire list of files which will be d

¥ Appearance
K Plugins

Installed Plugins
Add New

Editor

o

e Users

& Tools

12.  The Plugins page will update with the Mojo Marketplace plugin removed. It is
also removed from the left-side menu and the top tool bar. Click on your Lodge
name in the upper tool bar. The front end of your WordPress is displayed.

) @ Nordahl Grieg Lodge B + New Howdy, bruce.fihe [@] Q

Nordahl Grieg Lodge BLOG SAMPLEPAGE | Q

RECENT POSTS

EMBERY9.2014 O ENT &EDIT

HELLO WORLD!
Hello world! )
Welcome to WordPress. This is your first post. Edit or delete it, then

start blogging!
RECENT COMMENTS

Mr WordPress on

Hello world!
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13. Now is a good time to logout and take a break.

‘\"j‘l @ Nordahl Grieg Lodge B 4 New Delete Cache

Nordahl Grieg Lodge leif
Edit My Profile

HELLO WORLD!

14 @8 1 COMME S EDIT

RECENT POSTS
Welcome to WordPress. This is your first post. Edit or delete it, then
start blogging!

Hello world!

RECENT COMMENTS

Move the cursor over the Howdy, username near the upper-right of the
WordPress window then click Log Out from the dropdown menu. The Logged
Out dialog box will be displayed.

Click on Back to Website Name at the bottom

of this dialog box to return to the home page of
your website. The website will be displayed as it

will be seen by any visitor to your site.
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Install the District Six Custom WordPress Theme

In order to complete this portion of the tutorial, you will need the District Six custom
WordPress theme, d62014. You can download this theme from the District Six website
(http://sofn6.org/) and select SMSC » Toolbox from the main menu (or use this direct
link: http://sofn6.org/toolkit/), then click on the name of the theme in the Support Files
area. Save this file to you desktop or some other convenient folder.

The “out of the box” WordPress installation you created in the prior section of this
tutorial thinks it is supposed to be a blog, hence the blog Post on the Home page. You
will now reconfigure WordPress so that it thinks it is a website. Since many of
WordPress settings are associated with the theme, you will start this configuration by
installing the custom District Six WordPress theme.

14. Log into your admin account for your WordPress installation by pointing your
browser to http://yourdomain.org/site/wp-admin as established in Step 7 of the
Install WordPress section of this tutorial.

€« C' [ nordahl-grieg.org/site/wp-admin/].

The WordPress Login dialog box will display.
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15. Enter the admin Username and Password, then click the Log In button. The
WordPress dashboard will display.

@ @A Nordahl GriegLodge W 4 New Delete Cache Howdy, leif [l

@& Dashboard Dashboard

| Home

Updates P lerndée
° Welcome to WordPress! Dismiss

We've assembled some links to get you started:

A Posts

07 Media Get Started Next Steps More Actions

T S ) A K write your first blog post Manag:
Customize Your Site
Add an About page B Turn comm
or, change your theme completely

View your site == Learn more about getting

[N Pages

¥ comments

»
2 Appearance started

£ Plugins

% Users
- Quick Draft

# Tools

Settings
o Collapse menu

4.1.1 running Twenty Fourteen theme.

NOTE:  All the following steps in this tutorial assume that you are logged into this
admin account. If you log out to take a break, or need to continue at a later
time, simply log back into the admin account to continue.

NOTE:  When you are logged into WordPress, there is a tool bar at the top of the
WordPress window. This tool bar provides shortcuts to many WordPress
features. Notice that you WordPress site name appears near the left side of this
tool bar. Clicking on this site name will toggle the view between the site front
end and the Dashboard. Also, the drop-down menu associated with the site
name will change depending on your current view.

Howdy, bruce.fihe [@] Q

Dashboard BLOG  SAMPLE PAGE Q

Customize

Widgets

o HELLO WORLD!

L}
Header MBER 9. 2014 ®8 1 COMME

Hello world!

Welcome to WordPress. This is your first post. Edit or delete it, then
start blogging!

RECENT COMMENTS
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%) A Nordahl Grieglodge ¥ 4 New Howdy, bruce.fihe @

@ Dashboard Dashboard

Home

Welcome to WordPress! s
We've assembled some links to get you started:

A Posts
07 Media Get Started Next Steps More Actions

B Pages
Customize Your Site
¥ comments

K Write your first blog post B3 Manage widgets or menus

=4 Add an About pag B3 Turn comments on or off
< ete: B View your site ¥ Learn more about getting
Appearance started
A Plugins
@ Users X
Quick Draft

& Tools

Settings
© collapse menu _

ng Twenty Fourteen theme.

16. Install the WordPress parent these. Select Themes from the Site Name drop-down
list or Appearance » Themes from the side-bar menu depending on your
current view. The current installed themes will display.

§

@ Nordahl Grieg Lodge B + New Howdy, bruce.fihe [

Popular Science

@ Dashboard

Posts

f
07 Media
M Pages

¥ Comments

» Appearance

Themes

Twenty Thirteen

Twenty Twelve

£ Plugins

e Users

TECHIE STUFF:  The District Six custom theme, d62014, is actually a child theme.
That is, it needs and uses a parent theme for much of its functionality. The
SMSC has selected the Simone theme created by Morten Rand-Hendriksen
(Yes he’s a Norwegian!) as the parent theme to base our child theme on. You
can read Morten’s blog here: http://mor10.com/ (If you visit his blog, please
leave a thank you note via the Contact form.)
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17.  Click the Add New button near the top of the window. The Add Themes window
will display.

Dashboard Add Themes upload Theme

Posts

e Featured Popular  Latest £+ Feature Filter
Media

Pages

Comments

» Appearance

Themes

,

Modern Business Theme

18.  Type simone into the Search themes... text box. WordPress filters the

Nordahl Grieg Lodge New Howdy, bruce.fihe (@] [

Help

displayed themes with each character you type, by the time you finish, Morten’s

Simone theme should be the only theme displayed.

Add Themes  upload Theme

0 Featured Popular  Latest £* Feature Filter

shm'\e| X

SIMONE

Your content in focus

4 2y
FY-s P

Simone
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19.

20.

21.

Move your cursor over the theme image.

Add Themes upload Theme

o Featured  Popular  Latest ¥ Feature Filter

Si"wome| X

Responsive, Accessible, Content
Enesiend - Euamthing Vo Wans in 2

Simone @ Preview

Click the Install button. A status window will display.

Installing Theme: Simone 2.0.2.1

Unpacking the package
Installing the theme.
Successfully installed the theme Simone 2.0.2.1.

Live Preview | Actijate | Return to Theme Installer

Activate "Simone"

When the theme has been successfully installed, click on the word Activate. The

Simone theme will now display among the installed themes.
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w Howdy, bruce.fihe [@] 8
Visit Site Help
emes o Add New

Posts
ﬂ New theme activated. Visit site

Media
8 Pages

SIMONE
Comments B

» Appearance

Themes

¥ Plugins

Users
| Twenty Twelve

Tools . o — =

22.  View your site front end (click on the site name in the tool bar). You will see
something like this:

#® Nordahl Grieg Lodge Howdy, bruce.fihe |

NORDAHL GRIEG
LODGE

Sons of Norway # 6-52

BLOG SAMPLE PAGE

Hello world!
Written by bruce.fihe on D ber 9th, 2014.1C | Edit
Welcome to WordPress. This is your first post. Edit or delete it, then start
i Recent Posts
blogging!
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23.  Toinstall the District Six custom child theme, switch back to the Dashboard
(click the Site Name in tool bar), then select Appearance » Themes from the
Sidebar menu, the current installed themes will display.

Themes @

Twent

24.  Click the Add New button, the Add Themes window will display.

Add Themes

e Featured  Popular  Latest ¥ Feature Filter

¥

Modern Business Theme:

Sound Pressure, demo by XPLSY+LAB;

i _‘;‘ﬂ-

ColorLight SilverStone Flatty

i cceler

FORMATION

25.  Click the Upload Themes button, a file browser window will display.

Add Themes srowse

If you have a theme in a .zip format, you may install it by uploading it here.

No file chosen
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26.

Click the Choose File button and select the d62014.n.n.n.zip file you

downloaded from the District Six website, then click the Install Now button in
the Add Themes window.

Organize v New folder
X Favorites 1 & Name Size Item type Date mcd.wf\etl
Bl Desktop 1} d6201450.2.0.zip 28KB Compressed (zipp... 12/14/2014 9:06 AM
& Downloads 3 Dropl‘g‘j 1KB Shortcut 11/16/2014 9:55 PM
Dropbox || default-template-t... 2KB PHP File
#® Google Drive EL) 3rdhalf.csv 1KB  Microsoft Excel C...
% iCloud Photos desktop.ini 1KB Configuration sett.
E‘ﬂ Trailer Life Director... 2KB Shortcut
4 Libraries PFE 11KB Shortcut
=] Documents &l AlbumEasy 3.00 2KB Shortcut
Jr Music [a_] Passwords 9KB Shortcut
| Pictures g a Adobe InDesign CS6 2KB  Shortcut
L= JEPR = - . - -
Add Themes  erowse
[ choose File | d62014-0.2.0.zip Install Now

27.  Anupdating status window will display, after the theme has been successfully

installed, click on Activate.

Installing Theme from uploaded file: d62014-0.2.0.zip

Unpacking the package

Installing the theme.

This theme requires a parent theme. Checking if it is installed...
The parent theme, Simone 2.0.2.1, is currently installed.
Theme installed successfully.

Live Preview | Actiyate | Return to Themes page

Activate "D6 2014
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28.

29.

Page 16 of 29 — bhf

The District Six custom child theme, d62014, will now be listed on the Themes
page.

W
Visit Sit
B emes o Add New

New theme activated. Visit site

Posts H
47 Media
B Pages

Comments

> Appearance

Themes

Active: D6 2014 Customize Simone Twer

Check out the front end view of your website.

#® Nordahl Grieg Lodge Howdy, bruce.fihe |®

NoRrDAHL GRIEG LODGE

Sons of Norway # 6-52

Broc SampLe PAGE

Written by bruce.fihe on December 9th, 2014. 1 Comment | Edit

Welcome to WordPress. This is your first post. Edit or delete it, then start

blogging!
RECENT PosTs

Continue Reading ®
= Helloworld!
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Configure WordPress (basic)

30.
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Note that none of the content has changed, but you site is starting to look like it is
associated with the Sons of Norway. Now it is time to make some basic
configuration changes to take away the “bogginess” and make it a real website.

Return to the Dashboard view and select Settings > General, the General
Settings screen will display. Leave the default settings as is for any fields not
listed below.

General Settings
Site Title Nordahl Grieg Lodge
Tagline Sons of Norway # 6-52
In a few words, explain what this site is about.
WordPress Address (URL) http://nordahl-grieg.org/site
Site Address (URL) http://nordahl-grieg.org/site
Enter the address here if you want your site home page to be different from your WordPress installation directory.
E-mail Address webmaster@nordahl-grieg.org
This address is used for admir ifica
Membership Anyone can register
New User Default Role Subscriber

Site Title: This is the text that displays as the top line of the site banner; it should
contain the name of your lodge. You can change this text at any time to fit your
needs.

Tagline: This is the text that displays under the Site Title in the banner; change
this text to be appropriate for your site. One suggestion is, “Sons of Norway”
followed by the District number and your Lodge number.

Membership: Ensure that Anyone can register is UNchecked.

New User Default Role: Ensure that this is set to Subscriber.
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NOTE:

Timezone: Find and select a city in your time zone, for California this will be
Los Angles in the America section.

T‘ # Nordahl Grieg Lodge B + New Howdy, bruce.fihe [

@ Dashboard New User Default Role Subscriber ¥
A Posts : -
Timezone | Los Angeles v ‘ UTC time is 2014-12-14 23:41:11 Local
27 Media r
0
Inuvik -
[ Pages Iqaluit fas you.
Jamaica
¥ comments Juneau Yard time.
Kentucky - Louisville arch 8, 2015 1:00 am .
Kentucky - Monticello
¥ Appearance
PR Kralendijk
£ Plugins Date Format La Paz
Lima
& Users
| Lower Princes
# Tools Maceio
% Managua
B Settings | Mencia 5014
Ma
General g b
Martinique
Time Format Matamoros
Mazatlan
Menominee
L Merida 24

Custom: giia 3:41 pm

Documentation on date and time formatting.

Week Starts On Sunday v

Date Format, Time Format and Week Starts On: These mostly affect blog
posts, set these to your own preference.

Click Save Changes at the bottom of the screen.

If you attempt to leave this page after making edits and have not saved you
changes, WordPress will display a warning message.

TECHIE STUFF: Posts vs. Pages — A Post belong to blogs, several Posts can

appear on a blog page, with the most recent on top, that’s the nature of a blog.
A Page generally displays static text and/or images, in other words, a typical
web page. Many of the settings within WordPress apply to both Posts and
Pages, but will generally be labeled as Post settings, don’t let that confuse
you.
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31.  Since the last top level item you selected from the Sidebar menu was Settings, the
sub-selections for Settings is now expanded, select Permalinks, the Permalink
Settings screen will display.

Day and name http://nordahl-grieg.org/site/2014/12/16/sample-post/
Month and name http://nordahl-grieg.org/site/2014/12/sample-post/
Numeric http://nordahl-grieg.org/site/archives/123

* Post name http://nordahl-grieg.org/site/sample-post/

Custom Structure http://nordahl-grieg.org/site

/%postname%/
Optional
If you like, you may enter custom structures for your category and tag URLs here. For example, using topics as your category

base would make your category links like http://example.org/topics/uncategorized/ . If you leave these blank the defaults

will be used.

Category base

Tag base

32.  Select the Post Name option (radio) button, then click Save Changes.

33.  The next setting you will make requires adding some content to the placeholder
Home page. You can use the following steps any time you wish to add a Page to
your website. Select Pages > All Pages from the toolbar, the Pages screen will
display.

Pages Add New

All | Published | Trash
Bulk Actions ¥ | Apply All dates ¥ | Filter
Title Author [ ] Date
About admin
Home - Front Page admin

Edit Quick Edit Trash View
\
Tit] Edit this item Author 2] Date

Bulk Actions ¥ | Apply

Move the cursor over the name of the Home page and select Edit from the
choices that appear.
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The Edit Page screen will display.

Edit Page Addnew

Home Publish
Permalink: http://nordahl-grieg.org/site/| View Page Preview Changes
AL A AL B Add For: Status: Published Edit

03 Add Media | | [B] Add Form v s 7 s
@ Visibility: Public Edit

%D Revisions: 5 Browse

[ill Published on: May 10, 2015 @ 18:24
Edit

Move to Trash Update

Page Attributes

NOTE:  The first time you view this screen, you may get some help pop-up windows.
Feel free to read through them, or simply dismiss them to continue the
tutorial.

NOTE: The WordPress editor and this basic screen layout are common throughout
WordPress and will be discussed later in this tutorial. For now, we just want to
create a simple Page. However, even to do just that, you will need to make a
couple of configuration changes to this screen.
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34. Click on Toolbar Toggle tool at the right-end of the text edit toolbar,

second line of tools will display.

Edit Page Addnew

Home Publish
Permalink: http://nordahl-grieg.org/site/| View Page T o
Add Media | | €] Add Forr 9 status: Draft Edit
Q7 Add Media | | [E] Add Form =
= = = ) = == o @ Visibility: Public Edit
B TR « - == =2 REE s Y

S i Publish immediately Edit
Toolbar Toggle

Move to Trash

Update |

35.  Click on Screen Options near the top-right of the Add New Page screen, the
Show on screen options will display.

Show on screen

v/| Page Attributes | v| Featured Image Custom Fields || Discussion |v/| Slug |v/| Author

Screen Layout
Number of Columns: 1

v/| Enable full-height editor and distraction-free functionality.

Edit Page addnew

Home Publish
Save Draft
o Z =] 7 = ¢ status: Draft Edit
B I = E 6« - = = =2 R EE RIS
— US A B 0 O = = P fifil Publish immediately Edit
36. Check Discussion, % Add Medi | B A Form
Slug, and Author, then Tt 1
click Screen Options ‘ D

again, the Show on

screen options will re-
hide.

37. Uncheck Allow Comments and Allow trackbacks and pingsbacks on this

page in the Discussion area just below the Editor window.
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38.

website coming soon.

In the Text Editor window, type Velkommen!, on a second line type A new

Select the “Velkommen!” text, then click on the down arrow at the right-edge of
the Paragraph style tool, select Heading 1 from the drop-down list.

Permalink: http://nordahl-grieg.org/site/| View Page
83 Add Media

B I

e == 6 —

I
[
lih
Q
o

Heading 1 a U

111
>
B
Q
o)

i

I

Paragraph
Address

He%ding 1
Heading 2
Heading 3
Heading 4

Heading 5

Headina 6 !

39.

q: Add Media E] Add Form

B I

Paragraph v U

Il
TN
moss

o
S
O il

A new website coming soon.[

Word count: 5
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fihe on December 15, 2014 at 4:19 pi

Text

Preview Changes
9 status: Published Edit
® Visibility: Public Edit

€D Revisions: 2 Browse

[if}] Published on: Dec 14, 2014 @ 15:51
Edit

Move to Trash

Update

Page Attributes
Parent

(noparent) v
Template

Default Template
Order

0

Need help? Use the Help tab in the upper
right of your screen.

Click the Update button to save your work.

9 status: Draft Edit
@ Visibility: Public Edit

[t Publish immediately Edit

Move to Trash
Page Attributes
Parent
(no parent) v
Template
Default Template v
Order

Draft saved at 9:16:54 pm.

0
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40. Select Settings » Reading from the Sidebar menu, the Readings Settings

screen is displayed.

# Nordahl Grieg Lodge + New

& Dashboard

Reading Settings
A Posts
Front page displays
07 Media
Pages

Comments

¥ Appearance

i Plugins

& Users
Blog pages show at most

# Tools

B Settings

Syndication feeds show the
most recent

For each article in a feed,

show

Search Engine Visibility

(o

Howdy, bruce:fihe [&

Your latest posts

) A static page (select below)

Front page: J Home
— Select —

Posts page: | Blog

Sampse Page |
10 posts
10 items

) Full text

Summary

Discourage search engines from indexing this site

It is up to search engines to honor this request.

41. In the Front page displays area, select the A static page (select below)

option button.

From the Front page drop down list, select Home, then click the Save

Changes button.

42. Switch to the Front End view of your site. Your new Home page will display.

@ @& Nordahl Grieglodge <& 4 B

4+ New

&£ Edit Page Howdy, admin [ll Q

NoRrDAHL GRIEG LODGE

Home Asout

Velkommen!

A new wedsite coming soon.

m
Q.
=
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REcENT PosTs

= Helloworld!
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43.

NOTE:

44,

45,

NOTE:

Click on the About item in the main menu, the WordPress About page will
display.

Home Asout Q

This is an example of a WordPress page, you could edit this to put information
about yourself or your site so readers know where you are coming from. You can
create as many pages like this one or sub-pages as you like and manage all of

your content inside of WordPress.

RECENT PosTs

i{ir?i_t = Helloworld!

Leave aReply

Logged in as admin. Log out? ® Mr WordPress on Hello world!

Comment

E December2014

Notice that this page has a Leave a Reply section. Without a lot of work, this is
an open invitation for hackers to leave inappropriate content on your site, so you
want to turn this off. Click on Edit just above Leave a Reply, the Edit Page
screen for your About page will display.

Once you have several pages on your website, it can be easier to navigate to a
page using the main menu and this Edit control on the page itself to find and
edit an existing page. Of course, you must be logged into your admin account.

Uncheck Allow Comments and Allow trackbacks and pingsbacks on this
page in the Discussion area just below the Editor window as in Step 8 above.

Click the Update button to save your work, then select View Page from the
toolbar to see the change in your About page.

Clicking on the Site Name to switch to the Front End view will display your
Home page. The View Page in the toolbar will display the page just edited.

Sidebar Widgets

The last “bloggie bit” left on your website is the content of the Sidebar. WordPress calls
the items that go in the Sidebar Widgets.
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1. In Front End view, select Site Name » Widgets from the Toolbar,

o4 B + New 2 Edit Page Howdy, admin [l Q

NoRDAHL GRIEG LODGE

Sons of Norway # 6-52

Home Asout

This is an example of a WordPress page, you could edit this to put information
about yourself or your site so readers know where you are coming from. You can
create as many pages like this one or sub-pages as you like and manage all of
your content inside of WordPress.

RECENT PosTs

= Hello world!

Im
=4

The Customize sidebar will open displaying the Widgets section.

<

You are customizing v

Sidebar

NoRrDAHL GRIEG LODGE

< e

Footer Widgets

Sons of Norway # 6-52

Home Asout

This is an example of a WordPress page, you could edit this to put information about yours
readers know where you are coming from. You can create as many pages like this one or sul
and manage all of your content inside of WordPress.

rn
=
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2. Click the down-arrow to the right of the Sidebar item, the list of widgets
currently loaded into your website’s sidebar will display.

<

You are customizing

Widgets

) NORDAHL GRIEG

Search a Sons of Norway # 6-52

Title:

RG'@ME Close

Re_Trash widget by moving it to the inactive widgets sidebar.

Recent Comments v
This is an example of a WordPress page, you could edit this to put informatic
Archives - readers know where you are coming from. You can create as many pages like

and manage all of your content inside of WordPress.
Categories v

Meta v

m
(=%
=

|

Reorder =+ Add a widget

The first widget listed is Search, click on its down-arrow to expose the details of
this widget, then click on Remove to remove this widget from the site sidebar.

3. Repeat this process to remove all widgets from the Sidebar area.

<

You are customizing

Wid getg
[SxN]
A NORDAHL GRIEG Lo
Sons of Norway # 6-52

Footer Widgets v

Home Asout

This is an example of a WordPress page, you could edit this to put information aba
readers know where you are coming from. You can create as many pages like this o
and manage all of your content inside of WordPress.

Edit
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4. Click the + Add a Widget button, a list of all the widgets available in your
WordPress installation will display.

< [k

Your blograll 7
You are CLIS(OD“KZV"Ig \¢
Widgets ® wew o
cldebar ~ Login, RSS, & WordPress.org links < >
| % Addawidget | M Pages
A list of your site's Pages.
Footer Widgets v
®  Recent Comments
Your site’s most recent comments.
Home  Asout
# Recentposts _
Your site’s most recent Posts
N Rss
fr any RS tom feed. )
Q  search
A search form for your site
£= TagCloud
= Teyt
© Collapse A’ﬁaw text or HTML. L
5. Find the Text widget, you may need to scroll down, then click on it to add this

widget to your site sidebar.

< Save & Publish

You are customizing

Widgets

Sidebar a

Text: Placeholder -

Title:
Placeholder

This is just a placeholder for
better things to come]

Home Asout

This is an example of ¢
readers know where yc
and manage all of yow

m
=

6. Type Placeholder in the Title: field and type This is just a placeholder for
better things to come in the text window, then click the Save & Publish
button.
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&
You are customizing v
Widgets
. NORDAHL GRIEG
Text: Placeholder v Sons of Norway # 6-52
Reorder =+ Add a Widget
Footer Widgets v
Home Asout
This is an example of a WordPress page, you could edit this to put info

7. Click left-pointing arrow at the top of the Widgets area, the full Customize
control will display.

b
You are customizing v
Nordahl Grieg Lodge

Active theme

Ch
D6 2014 SIS
Site Title & Tagline v
Colors v
Header Image v Home Asout
Background Image v
This is an example of a WordPress page, you cou
Widgets > site so readers know where you are coming from
pages as you like and manage all of your content
Static Front Page v
Theme Options v

Edit
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8. Click the x at the top of the Customize control to dismiss it. The Front End view
of your website will display in full.

\."i‘/ @ Nordahl Grieglodge <1 B 4+ New ¢ EditPage Howdy, nordahl.grieg [l

NoRDAHL GRIEG LODGE

Sons of Norway # 6-52

Home Asout

This is an example of a WordPress page, you could edit this to put information

PLACEHOLDER

about yourself or your site so readers know where you are coming from. You can

create as many pages like this one or sub-pages as you like and manage all of your TS e piea eIt for Berar s
content inside of WordPress. CCaia:
Edit

Powered by WordPress | Theme: D6 2014 by District Six SMSC

Congratulations! You now have a solid, well-structured foundation for building your
Lodge’s new website. Part 4 of this tutorial will guide you through the process of
customizing and adding content to your site.
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